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Mrs. Kelly Huddleston 

School Phone Number:  (615) 369-4537
HuddlestonK@FranklinRoadAcademy.com 
http://www.fraschool.com/teachers/huddleston/index.htm

COURSE OBJECTIVE

This is a beginning course in computer applications including Prezi, Word, Excel, Publisher, Power Point, Movie Maker , Adobe Photoshop and web design. 
SUPPLIES
· Pen and/or Pencil.
· Textbook:  There is no textbook for this course.
· One folder for handouts and graded work.

· An external flash drive is optional for storing student work and projects.

· FRA email account.
· Working tablet PC!  Any student found with a broken tablet will be given one warning to get it fixed.  Subsequent warnings may result in a detention.

LATE WORK & MAKE-UP POLICY

· Homework that is late (not received at the beginning of class) receives a grade of zero and cannot be made up.  In the case of an excused absence when homework was due, homework must be turned in the next day in attendance.  It is the student’s responsibility to check online for homework when absent.  Being absent on the day a homework was assigned is not an acceptable excuse for homework being late; directions and resources necessary to be completed will be posted online.  Extended absences or extreme situations will be granted leniency with prior teacher notification and approval.

· Quizzes:  If you miss a quiz, you have two (2) school days to make it up when you return.  If you do not take it during that time, you will automatically take the Retake version of that week’s quiz.
· Unexcused absences will result in a zero for all work collected on that day including homework, class assignments, quizzes, and presentations.
· Making up other missed class work will be dealt with on an individual basis.

QUIZ RETAKE POLICY
Retakes are available on all regular weekly quizzes.  To be eligible for a retake, you must complete the following within 24 hours of receiving your original quiz grade.

1.  Email Mrs. Huddleston explaining why you want a retake.  What happened on the first quiz that caused you to receive the score you received?

2.  In that email, specify a time a date and time you would like to come in for the retake.  You need to allow 20 minutes for the retake.  Retakes must be done within two (2) days of receipt of the original quiz grade.

3.  Upon approval of the date and time, Mrs. Huddleston will reply to you via email with a confirmation.  You only get one chance at a retake.  If you fail to show up at your scheduled time, your original grade will remain.
4.  Retakes will all include a written essay.  The higher of the two grades will be recorded.
HELP SESSIONS

Help sessions for Technology are available before school and during Tutorial most days.  Students are responsible for setting up a time with the teacher for extra help.
UPDATING GRADES
Grades are updated once per week, usually at the end of the week. 
ONLINE TECHNOLOGY CLASS CALENDAR
The Technology website can be found at http://www.fraschool.com/teachers/huddleston/index.htm.  Students should bookmark this site and visit it daily.  Notes, homework assignments, and the weekly schedule are available here.
GRADING POLICIES
	Formative Grades (50%)
	Summative Grades (50%)

	Daily Classwork
	Quizzes

	Homework
	Article Presentations & Summaries (weighted 2x)

	
	Projects & Exams (weighted 2-4x)


1st nine weeks
= 40% of semester grade


A = 90-100%

2nd nine weeks
= 40% of semester grade


B = 80-89%

Semester Project
= 20% of semester grade


C = 70-79%

*There is no final exam for this course


F = 0-69%

ACADEMIC & SOCIAL INTEGRITY

Classroom Rules
1. Respect everyone and everything.  Take responsibility for all your actions and your attire.
2. Obscene language is not tolerated and will result in a detention.
3. Be prepared.  This is tech class.  Yes, you will need your computers every day.  Don’t wait for me to tell you turn them on.
4. Food is allowed as long as you bring enough for everyone, and I get to choose first.  I like chocolate and cupcakes.  Drinks must be in clear cups/bottles/containers.  Opaque containers will be subject to search.
5. Cell phones are prohibited. They will be confiscated and may only be returned at the end of the day from the main office.

6. Other electronic devices such as Kindles, iPads, earbuds, etc. may be permitted with prior permission only.

Unacceptable Behaviors
· Homework and class work:  Copying directly from another student, the text, or any other resource.  Unless otherwise noted, all homework answers are to be in each student’s own words.

· Quizzes and tests:  Copying directly from any source:  person, print, or electronic.  Unless otherwise noted, all quizzes and tests are open-mind; not open-book, open-note, or collaborative in any way.

· Projects and reports:   Copying directly from any source without proper citation within the body and on the Works Cited page.  Direct quotations should be kept to a minimum, every paraphrase receives a citation in the body, and a ¾ majority of the paper/project should be in the student’s own words.  FRA uses the MLA citation.

· Internet/Technology Activities:  Playing games, instant messaging, shopping, downloading of music, videos, etc. are prohibited at all times.  After a warning, students will be given a detention.
Academic Violations
· First offense:  Zero on work, parent phone call, detention, written apology to teacher signed by student and his/her parent, a 500-word essay on the importance of maintaining academic integrity, and any other stipulations put forth by the Honor Council if the offense merits the involvement of the Honor Council.  
· Second offense:  Zero on work, parent conference with the Dean of the Upper School, detention (possible suspension), a 2000-word complete research paper and Power Point presentation before the class on a topic of the teacher’s choosing, and any other stipulations put forth by the Honor Council if the offense merits the involvement of the Honor Council.

· The Dean will also be notified of all academic integrity offenses regardless of the severity.

· Non-academic offenses:  Usually result in a detention or removal from class depending on the severity of the offense.
CHEATING and PLAGIARISM are SERIOUS matters, and will be dealt with as such.

TECHNOLOGY STUDENT INFORMATION SHEET

Last Name


First Name

Middle Name


Nickname

Home Phone #


Cell Phone #
 
Birthday
Age

Grade Level

Mother’s Name_______________________ Father’s Name_______________________

Employer
_______________________________________________________________________

Work Phone #
_______________________________________________________________________

Cell Phone #
_______________________________________________________________________

Email Address
_______________________________________________________________________

List any extracurricular activities/sports/clubs that you are involved in through school, church, or the community.  ___________________________________________________________________________________________

Class Schedule

Period

Subject


Teacher


     1
_________________________________________



     2
_________________________________________


     3
_________________________________________


     4
_________________________________________


     5
_________________________________________


     6
_________________________________________


     7
_________________________________________

Please list anything that you think I need to know as your teacher that will help me to help you succeed in this class.  (Problems hearing, seeing, reading, writing, talking, or other learning disabilities.)   

TECHNOLOGY COURSE SYLLABUS AGREEMENT FORM-Spring 2015
Mrs. Kelly Huddleston

I have read the above course syllabus.  I understand what is required for this course, what I can expect to learn, and the consequences of failing to follow all classroom and school rules.

_________________________________
_____________________________
_____________

Student Name-Printed



Student Signature


Date

_________________________________
_____________________________
_____________

Parent/Guardian-Printed


Parent/Guardian Signature

Date

_________________________________
_____________________________

Parent/Guardian Email Address


Parent/Guardian Daytime Phone #
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